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GI AccessNI Vetting Process - Disclosure & Barring 2012 

Through the Protection of Freedom Acts 2012, the Northern Ireland Executive introduced changes in disclosure and barring (Some of the changes are effective from September 10th, 2012). 
What’s the impact for Enhanced Disclosures from AccessNI? 
From 10 September 2012 only those working within the new definitions of Regulated Activity are: 

· Eligible to obtain an enhanced criminal record check. 

· Able to check whether the applicant is on either the Children’s or Adults’ Barred Lists (and therefore not allowed to work in Regulated Activity with children and/or adults). 

N.B. Those who were working within the previous definitions of Regulated or Controlled Activity are still: 

· Eligible for an Enhanced Disclosure; 


But unable to check whether the applicant is on either the Children’s or Adults’ Barred Lists. 

An organisation who knowingly allows a barred person to work in regulated activity will be breaking the law. 
The full definition of Regulated Activity is defined in the Act, but the following is a summary of the main areas concerning our work; 

Children - Regulated Activity: 
(i) is confined to unsupervised activities such as teaching, training instructing, caring for, supervising children, or providing advice /guidance on well-being or driving a vehicle only for children – (It does not include supervised volunteers). 

Document J – Statutory Guidance – Regulated Activity (children). This document has been issued by the Secretary of State and includes practical examples of volunteers being supervised or unsupervised and what you should/can do. 

STEPS FOR AN APPLICANT: 
The following steps will support Gymnastics Ireland Clubs in having an effective vetting process with AccessNI. 

It is important to note that the vetting process is one component part of normal recruitment and selection process and is used in conjunction with the other components referred to in the “Code of Ethics & Good Practice for Youth Sport in Gymnastics Ireland” – Code Sheet 22: Recruitment Procedures. 
An individual’s ANI Cert remains valid for three years from the date of issuing by ANI and the GI member must re-apply before the expiry of the three year period if they are still identified by the club as being in Regulated Activity either paid or voluntary which they believe meet the criteria for an individual to undergo an “Enhanced” level and barred list check. 

Information will be returned by AccessNI to Gymnastics Ireland Policy, Welfare & Compliance Manager via the Umbrella Body the Northern Ireland Sports Forum (NISF).  The individual applicant will also receive their Disclosure Certificate directly from ANI and the individual is advised to retain their certificate. 

Step 1: 

A club (club children’s officer) identifies certain positions within the definition of Regulated Activity in their club either paid or voluntary which they believe meet the criteria for an individual to undergo an “Enhanced” level and barred list check. 

Step 2: 

The Gymnastics Ireland Club Lead Officer for AccessNI (i.e., the Club Children’s Officer) should refer the individual to the AccessNI online system (with effect from 1st April 2015). The link to the important document “Northern Ireland Sports Forum – On-line PIN and ID Validation form for AccessNI” is located in the AccessNI introduction section of the GI website. 
Other documents to support the AccessNI process are located on the front page of the AccessNI section of the GI website – listed Document A – Document J.
The on-line system is now the preferred method of submitting AccessNI applications, but paper applications may be submitted. (See Documents B & C on GI website).  

Everyone should avail of the online application process. Paper applications will not be processed as quickly as the online applications and you will not be able to view the progress of your own application – the paper application option may hold up your ability to take up your position.
Step 3: 

The Club Lead Officer advises the individual on how to access the on-line AccessNI system and other necessary documents and appropriate fees.   

The “Northern Ireland Sports Forum – On-line PIN and ID Validation form for AccessNI” must be returned to the GI Policy, Welfare & Compliance Manager following completion by the applicant and ID verification by the club lead officer/responsible person.

NISF cannot forward the on-line application (or paper copy) without receiving the On-line PIN and ID Validation form from GI.

Step 4:

The Club Lead Officer (or a responsible person) completes the ID Validation Form stating what forms of identification they have seen in relation to the applicant. The Gymnastics Ireland membership application form is copied, and the copy retained in a secure place by the club. The Club should follow up on the references given.

AccessNI has defined a volunteer as follows:

Anyone who gives their time in a position in a non-profit organisation, free of charge, doing something for the good of the community or a voluntary group (for which they may get travelling and other out-of-pocket expenses) and which is not for their own benefit or for the benefit of a close relative.

The following documents are placed in the confidential envelope and returned to Gymnastics Ireland Policy & Welfare Manager
· Document B AccessNI Standard/Enhanced Application Form (Whilst not the preferred option – if using a paper application otherwise on-line goes direct to AccessNI & NISF). 
· Document E: Original Gymnastics Ireland membership application form (club keeps a copy)

· Document D: ID Validation Form 

· £10 administration Fee (and if applicable the additional £33 fee charged by AccessNI – cheques payable to Gymnastics Ireland – or a bank transfer).
Step 5:

At Gymnastics Ireland Office, only the Gymnastics Ireland Policy, Welfare & Compliance Manager will open the envelope and check the ID Validation form (and paper copy application if using this method) before forwarding it to NISF. 

Step 6:

When AccessNI receive a request for an Enhanced level check/Barred List, AccessNI will check each individual’s details and this will provide Northern Ireland and Great Britain criminal record information held on an individual, including spent and unspent convictions, cautions and any other material, sometimes known as soft intelligence. (Information held by the police which does not relate specifically to a conviction, but which may be considered to be relevant to the position applied for). 

Once AccessNI has completed its process the Certificate is issued to NISF and a copy of the Certificate forwarded directly to the individual. 

Step 7:


The NISF will advise Gymnastics Ireland Policy, Welfare & Compliance Manager that a Clean Access NI certificate (or not) has been issued in relation to an applicant. 
Step 8:
The Gymnastics Ireland Policy, Welfare & Compliance Manager will review the information issued by  AccessNI ensuring that the information contained is correct for the specific named individual by contacting them. Where the certificate contains a disclosure, the individual may be asked for a written summary about the information returned and advised of the process following receipt by Gymnastics Ireland of a Disclosure information considered relevant to the safeguarding of young people. 

Any individual AccessNI Disclosure information considered relevant to the safeguarding of children or vulnerable adults will be anonymised and reported to the Gymnastics Ireland Membership Vetting Control Committee (MVCC). The MVCC will consider the information and issue a decision as to whether or not the information released by AccessNI is relevant or contrary to the Gymnastics Ireland safeguarding standards and possibly prohibit particular individuals from volunteering in Gymnastics Ireland.

The individual will be informed of the outcome and of the optional appeals process. The Club Lead Officer will also be informed of the outcome. (see Garda Vetting procedures for the functions of the Membership Vetting Control Committee & the Membership Vetting Appeals Committee) Garda Vetting (gymnasticsireland.com) 
An individual’s ANI Cert remains valid for three years from the date of issuing by ANI and the GI member must re-apply before the expiry if they are still identified by the club as being in Regulated Activity either paid or voluntary which they believe meet the criteria for an individual to undergo an “Enhanced” level and barred list check. 

Further information is available at:

Access NI
PO Box 1085

Belfast BT5 9BD

Email - accessni@ani.x.gsi.gov.uk
Tel: 028 90259100

www.accessni.gov.uk 
